Guidelines for chairing the panel in the final session at ‘Living God’s Covenant’ day workshop (Pro forma).  

Every chair has their own style and we would not wish enforce one way of doing things, but we hope these guidelines may be helpful.

The panel at .................................will consist of:

The panel discussion is the final item on the agenda following the work in groups.  The idea is to bring the workshop to a conclusion by identifying some of the themes emerging from the group work. 

We propose the following process:

· Each group (during its discussion earlier in the afternoon) will be asked to prepare an issue or issues for plenary discussion.  

· These will be written on cards before the tea break with the name of someone to speak to it.  

· During the tea break a few of us will put them in order, with the more exciting issues first.  

· Whilst it may help for panel members to see questions in advance it is not essential.  It is more important to have some idea which member(s) are best able to address the issue.

‘Any Questions’

These prepared issues can be then be taken in an ‘Any Questions’ style.

· The questioner will be asked to present the issue/read out the question

· Panellists will then be invited to respond - although it is not necessary for every panel member to answer every question.

· The questioner can then be asked to react to the responses

· Additionally it may be worth asking if other groups have any related points before moving onto another topic.  

There would be no problem if the whole session were to be taken up with one topic, if there was lively debate and if it was clear that this was the one burning issue.

Conclusion

The published finishing time for the whole workshop is ......... pm

The panel discussion will finish ten minutes before this at .......... pm  

At this point you will hand over to  ....................  .. to close the workshop.  

Some people may need to leave early and it may be worth inviting them to leave quietly when they have to go.  

